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HOACH_ g;g} MUC TIEU PAT PUQC cHi TIEIT](ESONG CUHO TRQypy
THU VIEC Muc tiéu 2022 clia cong ty EONGYIE c
HOi nhap |1 Ngay [2. Nam ro: so' d0 tO chirc cong ty 2. boc so do tO chirc cong ty
3 N5 N fv e AR Hhn |3: BEE Hie Serex ek vifn
2. Nam rd: Thang bac luong ctiia minh |2. Doc file: Thang béc luong
3. Nam rd: KPI hang thang cia minh (3. Boc file: KPI -KTT
Hoc va Tim hi€u théng tin vé hé thong
b0 may ké todn cong ty
Dinh .
huéng 2 Ngay

Hoc: Luat ké toan, nghi dinh ké toan

Hoc: Cac nguyen tac co ban cua he
thong ké todn Viét Nam 1. boc file tai liéu

Hoc: Cong tac k€ toan theo ché d0 k& |[1. Poc Files cong ty
toan Viét Nam

Hoc: Cac phan mém ké toan clia cong o
ty Thuyrc hanh trén cac phan mém
MISA, SAP,... thanh thao va chinh
Thuc hanh: Hoach toan, phan tich cac  [xac

phan mém dang st dung tai cong ty




Hoc viéc

6 Ngay

Hoc: Ghi chép, thu thap, xtr 1y, theo ddi
va luu trit cac hoa dom, ching tir ké
toan

Thyc hanh:

1. Thu thap céc héa don chimg tur lién
quan dén quy trmh k€ toan

2. Ti€p nhén, kiém tra can 601 sO liéu
3. Theo doi hop dong kinh t&

4. Theo doi TSCb

4. Lap phiéu thu, phi€u chi

1. Thu thép tat ca cac héa don
ching tir c6 lién quan dén quy
trinh ké toan (dau ra, dau vao) dé
1am cin ctr cho viéc ké khai thué
va hach toan.

2. Ti€p nhén, kiém tra va doi
chi€u can d6i s6 liéu. Phét hién
sai s6t va hudng dan, phoi hop
v0i cac k€ toan chi tiét xtrly, diéu
chinh phu hop.

3. Theo ddi hop dong kinh t€ clia
Cong ty tir khi ky, tam Ung, thanh
toan hop d0ng cho dén khi thanh
ly hO’p dong. Kiém duyet cac
khoan thanh toan do cac by phan
dé nghi.

4. Theo dbi tai san cO dinh, hach
toan khau hao tai san c0 dinh,
phan bé c6ng cu dung cu va cic
nghiép vu ké toan khac

5. Lap phi€u thu, phi€u chi, lap
héa don ban hang, phi€u xudt
kho... can thi€t trong ngdy

Hoc: Quy trinh ké toan, ghi sO k€ todn,
béo céo thué, 1ap ké hoach tai chinh

1. Xay dung cac quy trinh, quy
che quy dinh lién quan dén linh
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‘Weeks

VUC Ll CLUI K€ 10dl cud Long ty
2. T6 chirc van dung hé thong tai
khoan ké toan, ghi sO ké toan

Thutc hanh: 3. Klern tra, glam sat viéc bao
Thue tap 2,34/ 1, Xay dung quy trinh, quy ché phong q\uarb 111"11 trlt céc tai liéu, ching
T Thang  |k& todn tu ke toan. ]
thu 1 2. T6 chiic, kiém tra, gidm sat hé théng [4- Ki€m sodt cac bdo cdo thue
va tai liéu, chimg tlr phai ndp hang théng, quy, nim.
3. LAp bang bao cdo tai chinh Thuc hi€n cong tac quyet toan
thué€ v6i co quan thué.
5. Lap ké hoach bao céo tai chinh
hang tuan, thang
A 2 1 7 A 1 7. .y [Bd0 Cao wdry PTESENT [ [TUYET
}]? d0 cao tuan va tra 0 @€ G DO trinh va trd 10i cac cau hoi tinh File bao cao va trinh bay
uong hudna)
Elgcc):.ﬂl;gan[; to khai va bao cao cong viec 1. Lap tf}j Khai thud GTGTP&ng
thang (Néu DN ké khai thué
GTGT theo thang).
2. Lap va quan ly ké hoach tai
chinh, tham muu Ban Lanh dao
Cong ty Ve VleC huy dong va st
dung nguon von hiéu qua
3. Lap béo cdo két qua kinh
doanh, bao cao tai chinh va t0ng
hop sO lieu ké toan, cic bao cao
4 Weeks / [Thutc hanh: quan tri theo yéu cau ctia Ban

Thang

1. Lap to kha1 thue GTGT
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Lanh dao Cong ty
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